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Editing your Lab Document  
 

Setup -> Inbox/Outbox -> Outbox Document 

 

 

 

Double click to open the ‘LAB – Laboratory Order’ document. Click on the document tab. You 

need to remove the following mail merge symbols from the current setup: 

 

 

 

 

 

 

 



 

  

  

In its place, please type the doctor’s information that you will be using for this CBAC site (you 

need their full name, NZMC number and lab number). This is a word document format; you can 

type straight into this section. Enter that information as per below. You need to ADD a row to 

specify your CBAC code. 

 

 

 

Press OK to save your changes. You need to exit and log back into Medtech32. Continue to 

use your lab forms as you have been doing.  

 

 

NB: You need to ensure you have a process outlined for your staff on who will be checking 

these lab results in the PMS, as all labs ordered from these forms will go under the name of the 

provider you have specified. 

 

You need to add this row here 


